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I. O0mme most0xeHUst

1. bubnuoreka  sBiseTcs CTPYKTYPHBIM [OJIpa3AeICHUEM MBOY
«HoBomammunackas OOII», yyacTByIOIUM B y4eOHO-BOCIIMTATEILHOM IPOIIEcCe B
Hensx oOecleyeHusi TMpaBa Y4YaCTHHUKOB 0Opa3oBaTENIbHOTO TMpollecca Ha
OecriaTHOE MOJIb30BaHUE OUOIMOTEUHO-UH(POPMAIIMOHHBIMU pECypcamu.

2. llenn 6ubnuotexu oO11e00pa3oBaTENbHOTO YUPEXKICHUSI COOTHOCITCS C LENSIMU
MBOY «Hoomammuuckas OOILL»: dopmupoBanue obmiel KylabTypbl JTHYHOCTU
oOy4arolmuxcsi Ha OCHOBE YCBOCHHS O0O0S3aTEJIBHOTO MHHHMYyMa COJICp>KaHUs
o01reo0pa3oBaTeNbHBIX POTPAMM, UX aJaNTalus K KU3HA B OOIIECTBE, CO3aHUE
OCHOBBI  JUI1 ~ OCO3HAHHOTO  BBIOOpAa W TIOCIHEAYIONIETO  OCBOCHHS
npodeccuoHaNTbHBIX 00pa3oBaTEIbHBIX porpamm, BOCITUTAHUE
rpakIaHCTBEHHOCTH, TPYJOJIIO0HUS, YBOXXECHUSI K MpaBaM U CBOOOJaM 4YesoBeKa,
M00BU K OKpyxkatouied npuponae, Pomune, cembe, GopMupoBaHUE 310POBOIO
oOpa3za KM3HH.

3. bubnuorexka pyKOBOJCTBYETCS B CBOEM JeATEILHOCTH (enepaabHbIMU
3aKOHaMU, ykazamu U pacnopspbkeHusMu lIpesmpenra Poccuiickont @enepanuu,
IIOCTAHOBJICHUSIMU U pacrniopsbkeHusmu [IpasurenscrBa Poccurickon denepanuu u
UCIIOJIHUTENIbHBIX OpraHoB cyOBbekToB Poccuiickoit denepanuu, penieHUsSIMU
COOTBETCTBYIOILIETO oprasa yIpaBIICHUS oOpa3zoBaHUEM, yCTaBOM
00111e00pa30BaTEIHLHOTO YUPEKICHHUS, MOJIOKEHUEM 0 OoubMoTeKeE,
YTBEPKIAECHHBIM JTUPEKTOPOM 00111€00pa30BaATEIBHOTO YUPEKICHUS.

4. JlesaTenbHOCTh OMOJMOTEKH OCHOBBIBAETCS Ha MPUHLHUIAX JIEMOKpPATUH,
rymMaHu3ma, OOIIEJAOCTYITHOCTU, NPUOPUTETA OOIIEUETOBEYECKUX [IEHHOCTEH,
IPaKIaHCTBEHHOCTU, CBOOOHOTO Pa3BUTHUS TUYHOCTH.

5. MBOY «HoomamuHckass OOIl» HeceT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTb U
KauecTBO OMOIMOTEYHO -MHGOPMAIIMOHHOTO 00CTyKMUBaHUSI OMOINOTEKH.

6. Opranmzanus oOCTy)KMBaHUSI YYaCTHHUKOB 00pa3oBaTEIbHOTO IpoIecca
MPOU3BOJAMUTCS B COOTBETCTBUM C TIpaBWJIAaMU TEXHUKH O€30MacHOCTH U
MPOTUBOIIOKAPHBIMU, CAHUTAPHO -TUTUCHUYECKUMU TPEOOBAHUSIMH.

I1. OcHoBHbBIE 3a1a4H

10. OcHOBHBIMM 3a7]a9aMK OUOTHOTEKH SIBISIOTCS

a) oOecredyeHUe ydacTHHMKAM OOpa3oBaTEIBLHOIO Mpollecca — O00y4Yaromumces,
MearOrMIeCKUM paOOTHHUKAM, POIUTEISAM (MHBIM 3aKOHHBIM TIPEICTABHTEIISIM)
oOy4aromuxcs (J1ajgee — IMojab30BaTesiM) — JIOCTYyNa K MHPOpMaLMU, 3HAHUSM,
UM, KyJbTYPHBIM IICHHOCTSM ITOCPEJICTBOM HCIOJIb30BaHUS OHUOIMOTEYHO-
uHpopmaimonusix pecypcoB MBOVY «Hoomamunckas OOILy,

0) BoOCIHUTaHUWE KYJbBTYPHOTO U TPaKIAHCKOTO CaMOCO3HAHUS, IIOMOIIb B
COIMAIN3aIMU 00yYaroIIerocs, pa3BUTUN €ro TBOPUECKOTO MOTEHIINANIA;

B) (QopMupoBaHHWE HABBIKOB HE3aBUCUMOTO OHUOJMOTEUHOTO TIOJIH30BATEIIS:
oOy4YeHHE MOUCKY, 0TOOPY U KPUTHUUIECKOM OlIEHKE MHPOPMAIIHH;

III. OcHoBHBIE PYyHKIMH

11. Jlns peanu3aiiuu OCHOBHBIX 3a71a4 OMOJIMOTEKA:

a) Gopmupyer ¢oHax OUOIMOTEYHO -HHPOPMAINMOHHBIX pecypcoB MBOY
«Hosomammuckas OOILy,



* KOMIUICKTYET YHUBEPCAIbHBINA (HOH] YICOHBIMH, Xy10)KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, NEAArOrM4eCKUMU W HAy4YHO-TIOMYJSAPHBIMU JOKYMEHTaMH Ha
TPaJMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISX UHPOPMAIIUK;

* OCYILIECTBIIAET NepepaboTKy MHGOpMAaIIIK;

* OpraHuM3yeT W BEJET CHPaBOYHO -OMONMOrpauuecKkuil ammapar: KaTalord
(anipaBUTHBIN, CUCTEMATUYECKUN), KAPTOTEKH (CUCTEMATHUYECKYI0 KapTOTEKY
cTaTeil, TeMaTu4eCcKre KapTOTEKH )

* paspabaThIBacT pPEKOMEHIATEIbHBIC OMOMMorpaduueckue mMocoOus (CIHCKH,
0030pBI, yKa3aTelu 1 T.11.);

» o0ecreunBaeT WHPOPMUPOBAHUE TIOJB30BaTENC 00 HMHPOPMAITMOHHON
MPOTYKITUH;

B) ocymectBisieT auddepeHmpoBaHHoe OUOIMOTEYHO -HH(DOPMAILIMOHHOE
oOcy’KUBaHUE O0yYarOIINXCSA:

* IPEIOCTaBIISIET MH(OPMALIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTENSX HA OCHOBE
U3YyYEHHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3JaeT YCJIOBUA JJI1 peaju3alud CaMOCTOSATEIbHOCTH B OOy4YeHHH,
[I03HABaTEJIbHOM, TBOPUECKOH EATEIbHOCTHU C ONOPOIl HA KOMMYHHKAIIHIO;

* OpraHu3yet 00y4eHHe HaBbIKaM HE3aBUCHUMOT0 OMOIMOTEYHOTO MOJIB30BATENS U
notpedurens tHPOpMaIK, COJAEUCTBYET HHTErpPAallui KOMILIEKCA 3HaHUH, YMEHUN
Y HaBBIKOB pabOThI ¢ KHUTOU U uH(pOpMaIUEH;

* OKa3bIBaeT MHPOPMAITMOHHYIO TIOACPKKY B PEIICHUH 3a]1a4, BOSHUKAIOIINX B
npoiiecce ux yueOHoM, caMo00pa30BaTeIbHON U IOCYTOBOM JIEATEIIbHOCTH;

* OpPraHU3yeT MacCOBBIC MEPOIPHITHSI, OPUCHTUPOBAHHBIEC HA Pa3BUTHE OOIIEH U
YUTATENBCKON KYJIbTYpPHl JIMUYHOCTH, COJICHCTBYET PAa3BUTHIO KPUTHUECKOTO
MBIIIIICHUS;

* COJNCWCTBYET WICHAM TNEAarorM4ecKoro KOJUIEKTHBA H  aJMHUHHCTPAIUH
YUPEXKJIEHUS B OpraHu3alii 00pa3oBaTEIbHOIO Mpolecca U Jocyra 00y4aromuxcs
r) ocymiecTBisieT quddepeHnrpoBaHHoe OMOIMOTEeYHO HMH(DOPMAIMOHHOE 00CITy
KUBAHUE MEJarOrM4eCKUX paOOTHUKOB:

* BBIABISET HH(OpPMALMOHHBIE TOTPEOHOCTHM W  YJOBJIETBOPSET 3aIpoChl,
CBSI3aHHbIE C 00y4YE€HHEM, BOCIIUTAHUEM U 37I0POBbEM JIETEM;

* co3maeT OaHK TMeNaroruyeckod uWHQOpMAIMU KaK OCHOBBI  €IUHOU
UH(OPMAITMOHHON CITY)ObI 00111€00pa30BaATENLHOTO YUPEKICHUSI, OCYIIECTBIISCT
HAKOIUICHHE, CHCTEMaTU3allii0 HH(OpMAaIIUY TIO TIpeIMETaM, pasziejaM 1 TeMam;

e oOpraHm3yeT J0CTyn K OaHKy memarorudeckod wuHdbopmanuu Ha JTrOOBIX
HOCHUTEJISIX;

* OCYUIECTBJISIET TeKyllee MHpopMUpoBaHue (IHU UHPOpMAIUU, 0030phl HOBBIX
MOCTYTUICHU I " nyOnuKaruii), UH(OPMUPOBAHKE PYKOBOJCTBA
o011eo0pa3oBaTeIbHOTO YUpEeKACHUS o BOIIpOCaM yIpaBJICHUS
00pa30BaTeNbHBIM MIPOLIECCOM;

n) ocymecTBisieT  auddepeHIMpoBaHHOEe  OMOIMOTEYHO-UH(POPMAITMOHHOE
oOciy)kMBaHUe poauTeNel (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00ydaroInuXCsl:

* YIOBJIETBOpPSIET 3ampoChl TOJb30BaTelied U HHPOPMHUPYET O HOBBIX
NOCTYIUICHUSX B OUOIHNOTEKY;



* KOHCYJBTUPYET IO BOIPOCAM OpraHU3allMd CEMEHHOTO YTEHHS, 3HAKOMHT C
nH(popMarueit Mo BOCIIUTaHUIO JeTeH;

* KOHCYJIBTUPYET O BOIPOcaM Y4eOHBIX U3JaHUH 7151 00y4YaroLUXCs.

e) IlpoBoaut cBepku OuOIMOTEUHOro (HJOHAA M MOCTYHAIOLIEW JIUTEpaTyphl C
(denepanbHbBIM CIMCKOM MaTepHaioB, IPU3HAHHBIX 3KCTPEMUCTCKUMU PETYIISIPHO,
He pexe | pasza B mosmyroaue u guxcupyeT ¢akTbl cBepku B JKypHase CBepKu
NOCTyHaromen Jureparypbl ¢  (enepalibHbIM  CHUCKOM  AKCTPEMHMCTCKHX
MatepuanoB. Ilpu oOHapyX’eHUM SKCTPEMHUCTCKOIO MaTepHajia Ha OOJOXKKY
W3JIaHHS HAKJIEHBAET SIPJIBIK C OTMETKOM (KpAaCHBIM BOCKIMUATENbHBIA 3HAK). JTO
O3HAuYaeT, YTO JOCTYN 0OydYaroImuXcs K u3gaHuio 3anpenieH. [Ipu o6HapyxeHuu B
doHe yupexAeHHUs IOKYMEHTOB, OIyOJIMKOBAHHBIX B «®DenepanbHOM CIIHCKE
HKCTPEMUCTCKUX MAaTEPUAIIOB)» COCTABIISIET aKT B YTBEPKIAECHHOU QopMe.

IV. Opranmn3anus 1eiTeJJbHOCTH OMOJIHOTEKH

- bubnuoreuno- nndopmamonHoe 00CITy)KMBaHNUE OCYIIECTBISIETCS HA OCHOBE
OuOIMOTEeUHO-MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUM C YYE€OHBIM U
BOCITUTATEIBHBIM TIJIAaHAMHU 00II€00pa30BATEIBHOTO YUPEKACHHS, POTPAMMaMH,
MPOEKTaMU U TIaHOM PabOThl OMOIMOTEKH.

- buGnuoreka BrIpaBe MpPeaOCTaBIATh IUIATHBIE OMOIMOTEUHO-UHGOPMAIIMOHHbBIE
YCIIyTH, TepeYeHb KOTOPBIX OIpEAeNAeTCS YCTaBOM 0011e00pa30BaTeIbHOTO
YApexKACHUS.

- CrmoHCOpCKast IIOMOIIIb, MMOTyYeHHass OMOJIMOTEKON B BUJIC IIEJICBBIX CPEICTB HA
KOMILIEKTOBaHKE (DOHJA U 3aKYNKYy 000pYyA0BaHUs, HE BIEUYET 3a COOOM CHMXKEHUS
HOPMAaTHBOB U (WJiM) aOCONIOTHBIX pa3MepoB (MHAHCUPOBaHUS M3 OrOIKETa
o01eo0pa3oBaTeIbHOT0  yupexaeHus. JleHexHble CcpeAcTBa 3a  CHAHHYIO
OMOMMOTEKON  MaKyJaTypy pacXOAYIOTCS Ha yIy4YIICHHEe MaTepHaIbHO-
TEXHUYECKON 0a3pl OMONMMOTEKH, TMOAMUCKY TPO(PECCHOHANBHBIX W3AAHHM,
KOMITJIEKTOBaHUE (DOH/IA TOKYMEHTOB.

- B memax oOecrieueHuss MojepHU3AIMM  OUOIMOTEKM B YCJIOBHUSX
uHdopmaTuzanuu 00pa3oBaHWS M B TpeneNiax CPEeACTB,  BBIIEISIEMBIX
yupenutensimu, MbOY «Hopomamuuckas OOI»,00ecrieunBaetr OMOINOTEKY:
HopmaTtrBHO mpaBoBoe 00€CIIeUCHHE NCITSILHOCTH IITKOIBHBIX OUOIHOTEK

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHUS OUOIHOTEYHO HMH(OP
MaIMOHHBIX PECYPCOB (B CMETE YUPEKICHUS BBIBOIUTCS OTIEIBHO);

* HCEOOXOIWMBIMU CIY)KEOHBIMH U TPOW3BOACTBCHHBIMU ITOMEIICHUSIMU B
COOTBETCTBHUH CO CTPYKTYPOU OMOIMOTEKH.

* PEMOHTOM U CEpPBHCHBIM OOCITY)XHBAaHHEM TEXHUKH U 00OpYyJIOBaHUS
OMOJIMOTEKU;

* OMOTMOTEYHOM TEXHUKON W KAHIICISIPCKUMH IMPHUHAIC)KHOCTIMHU.

- O6mieo0Opa3oBaTeIbHOE YUPEKACHHE CO3JACT YCJIOBHS [UISI COXPAaHHOCTH
anmapaTtypsl, 000pyI0BaHUs U UMYIIECTBa OMOINOTEKH.

- OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh U KAYECTBO KOMILIEKTOBAHMS OCHOBHOTO
donna OUONMOTEKH, KOMIUIEKTOBAaHHE Yy4eOHOro (OHIA B COOTBETCTBUU C
dbeneparbHBIMU  TIEPEYHSIMU yUYEOHUKOB H Y4EOHO-METOAUYECKUX U3JIaHUH,
CO37aHNe HEOOXOMWMBIX YCIOBUH NS JEATCILHOCTH OWOTMOTEKH HEeceT



PYKOBOJIUTEH 00II€00pa30BaTEIbHOTO YUPEKICHUS B COOTBETCTBHH C YCTaBOM
yUpexKACHUS.

- Pexum pabGoTel OMOMHMOTEKH OIpeAeiseTcs 3aBEIyIOMMUM OUOITHOTEKOU
(OubnmorekapeM) B COOTBETCTBUM C TIpaBWUJIaMU BHYTPEHHEIO pacropsijaka
oOmieoOpa3zoBarenbHoro yupexnaenus. [lpu omnpenenenun pexuma paOOThI
OMOTMOTEKU MIPEeTyCMaTPUBACTCS BBIJICIICHHE:

* IByX 4YacoB pabo4yero BpEMEHHU  €XKEJHEBHO Ha  BBINOJIHEHHUE
BHYTpHOHUOIMOTEYHOMN pabOTHI;

* OJHOTO pa3a B MeCSI] — CAHUTAPHOTO JHS, B KOTOPBIA OOCITYXKUBaHHE
MOJIB30BATENICH HE POU3BOIUTCS;

* HEC MEHEE OJHOTO pa3za B MECSI] — METOIUYECKOTO JTHS.

V. Yupasienue. llltaTel

VYnpasnenue OMOINOTEKOM OCYILECTBIISIETCS B COOTBETCTBUU c
3aKO0HOJaTeILCTBOM Poccuiickoit @enepanuu, cyorektoB Poccuiickoit deneparuu
U YCTaBOM 00111€00pa30BaTEIHLHOTO YUPEIKICHUS.

OO611ee pyKOBOJCTBO JEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOJAUTEIb
00111e00pa30BaTENHLHOTO YUPEHKICHHUS.

PykoBoacTBO ~ OMONMOTEKOM  OCYIIECTBISET  3aBEAYIOIMK  OMOJIMOTEKOM
(bubnmuorekaps), KOTOPBIM HECeT OTBETCTBEHHOCTh B TIpeaeliax CBOCH
KOMIIETCHIIUM Tiepe]] OOIIECTBOM M PYKOBOAMUTENEM 00I11e00pa30oBaTEIbHOIO
yApexACHUS, OOYyJaroNUMUCSA, WX  POAUTEIIMH  (MHBIMH  3aKOHHBIMHU
MPEJACTABUTEIISIMU) 32 OPTaHU3alMI0 U PE3YyJbTaThl ACATEILHOCTH OMOIMOTEKU B
COOTBETCTBUM C (YHKIHOHAJIBHBIMH OOS3aHHOCTSIMH, TIPEITyCMOTPECHHBIMU
KBATH(PUKAIIMOHHBIMHU TPEOOBAHUSIMHU, TPYIOBBIM IOTOBOPOM
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

3aBeayomuii  OubnuoTekoi (OMOIMOTEKaph) HAa3HAYAETCsl PYKOBOAMTEIEM
00111e00pa30BaTENBLHOTO YUPEKICHUS, MOXKET SIBISATHCS YWICHOM TEAaroruiyeckoro
KOJUIEKTHUBA U BXOJUTH B COCTaB IMEJAaroru4eckoro coBeTa o01eo0pa3oBaTeIbHOTO
YUPEKICHHUS.

PaGoTHnku 0u0JIMOTEK 00A3aHBI:

a) o0ecneynTh TOJB30BATENSIM BO3MOXKHOCTH pPabOThl ¢ HHGOPMAIMOHHBIMU
pecypcamMu OMOIMOTEKH;

0) wmHbOpPMHUPOBATH MOJIb30BATENICH O BHUAAX IPEIOCTABIAEMBIX OHOIMOTEKOM
yCJIyr;

B) 00€CMEeUnTh HAYUYHYIO OPTaHU3aluI0 (POHIOB U KaTaJIOrOB;

r) dopmupoBaTh (GOHABI B COOTBETCTBUH C YTBEPXKICHHBIMH (eliepaabHbIMU
MIEPEUHIMU y4eOHBIX U3JIaHUH, 00pasoBaTebHBIMU porpaMmMamMu
0011e00pa3oBaTeILHOTO YUPSKICHUS, HHTEPECAMH, MIOTPEOHOCTAMHU U 3aIPOCAMHU
BCEX KaTErOpUM MOJIb30BaTEIIEH;

J1) COBEpIIECHCTBOBAaTh WH(OpMaIMoHHO Oubiuorpadguueckoe u OUOIMOTEYHOE
oOcITy>)KMBaHHE MOJIb30BaTENCH;

€) obecreynmBaTh COXPAHHOCTh WCIOJIb30BAaHUSI HOCHUTENCH HHQPOpPMAINH, WX
CUCTEMATHU3AIINIO, PA3MEIICHUE U XPAHCHHE,

K) oOecrnieunBaTh PEXUM pabOTBl B COOTBETCTBUU C MOTPEOHOCTIMU
NoJib30BatTenei u paboToi 00I1e00pa30BaTEIBLHOTO YUPEKICHUS;



3) OTYUTBHIBATBCS B  YCTAHOBJIEHHOM TMOPSAKE Tepel PyKOBOJUTEIEM
00111e00pa30BaTEILHOTO YUPEKICHNUS;
1) TIOBBIIIATh KBATU(UKAIHIO.

VII. IIpaBa 1 00513aHHOCTH MOJIb30BaTe il OUOJIHOTEKHN

[Tonmp30BaTeny OMOINOTEKN HMEIOT MPaBO:

a) ToJy4yaTh TOJIHY0O HWH(OOpMalMIO O cocTaBe OubiamoTeyHoro (QoHna,
UH(GOPMAIIMOHHBIX Pecypcax U MPeAOCTaBIsIeMbIX ONOINOTEKOM yCIyrax;

0) mOJBE30BaTHCS CIPABOYHO-OMOIHOTpadUIECKUM anmapaToM OUOINOTEKH;

B) MOJIy4yaTh KOHCYJBTAllMOHHYIO IOMOIIb B TOWUCKE M BHIOOpPE MCTOYHUKOB
uHbOpMaIny;

I') MOJy4YaTh BO BPEMEHHOE IOJb30BaHHE Ha aOOHEMEHTE W B YMTAJIbLHOM 3aje
NeYaTHbIE W3JaHUS, ayJdOBU3yalbHbIE JOKYMEHTHI U JPYrHe€ HUCTOYHHUKHU

uHdopmaIuy;
1) IPOJIeBaTh CPOK TMOJIH30BAHUS JJOKYMEHTaAMU;
€) TmoJiydaTb  TeMaruuyeckue,  ¢akrorpaduueckue,  yTOUHSAIOIIME U

oubnuorpaduyeckue crpaBku Ha OCHOBE (DoH1a OMOINOTEKY;

’K) TIOJNydaTh KOHCYJIBTAIlMOHHYIO TIOMOII, B pabore ¢ uHpopMmainuend Ha
HETPAJUIIMHHBIX HOCUTENSX TPU TOJ30BAHUU  DJIEKTPOHHBIM U  WHBIM
00opy1I0BaHUEM;

3) y4acTBOBATh B MEPOIPUATHUSAX, IPOBOAUMBIX OMOIMOTEKO;

K) oOpamaTbCs I paspenieHusT KOH(MIUKTHOW CHTyallud K PYKOBOJIHUTEIIO
0011e00pa30BaATENBHOTO YUPEXKICHHUS.

IHonb3oBaTen 0MOJIMOTEKH 00SI3aHbI:

a) coOJII01aTh MpaBUjIa MOJI30BAHUS OMOJIMOTEKO;

0) OEepeKHO OTHOCUTBHCS K MPOW3BEICHUSIM IeuaTu (HE BBIPHIBATh, HE 3arubathb
CTpaHMUIIbI, HE JIeJaTh B KHUTAX MOJYEPKUBAHUMN, TOMETOK), MHBIM JOKYMEHTaM Ha
pPa3TUYHBIX HOCUTEISAX, 000PYA0BaHUIO, MHBEHTAPIO;

B) TOJJEPKUBATh TOPSAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOMMOTEKH, PACTIONOKEHUS KApTOUYEK B KaTaloTax U KapTOTeKax;

T') MOJIH30BATHCA IEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMHU TOJIBKO B TTIOMEIICHUH
OMOJIMOTEKU;

n) yOemuThCs TPHU TMOMYYECHUU JTOKYMEHTOB B OTCYTCTBUHU Je(dEKTOB, a TMpHU
oOHapyxeHun — mnpouHpopMupoBatb 00 O5TOM pabOTHUKA OUOIHOTEKHU.
OTBETCTBEHHOCTh 3a OOHAPY)KCHHBIE JCPEKTHl B CIAaBaCMBIX JIOKYMEHTaxX HECET
MIOCTICIHUIN TI0JTb30BAaTENb;

€) pacHuChIBaThCA B YHUTATCIBLCKOM (GOPMYJISpe 3a KakKIbId IMOTYyYCHHBIH
JTIOKyMEHT

) BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHATHh JOKYMEHTHl OHUOJIMOTEKHM B CiIyda€ HMX YTpaThl WIM TIOPYH UM
PaBHOIICHHBIMU JTMOO KOMIIGHCHPOBATh yIIepd B pasMmepe, YCTAaHOBICHHOM
MpaBUJIaMH TIOJIE30BaHMS OMOINOTEKOM;

1) TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKON MO0 UCTEUEHUH CPOKA OOYUCHHS WU
paboThI B 00111€00pa30BaTEILHOM YUPEKICHUU.



IHopsinok moib30BaHusA OMOJIHOTEKOI:

a) 3amuch oOydYarommxcs oO0IIe00pa30BaTEILHOIO YUpPEXKACHUSS B OUOINOTEKY
MIPOU3BOJUTCS IO CIHUCOYHOMY COCTaBy Kjlacca B WHAWBHIYaTbHOM TMOPSIKE,
NEAarori4ecKuX W HWHBIX PAOOTHHUKOB OO0IIE00pa30BaTEIBHOTO YUPEKICHUS,
ponuTenei (MHBIX 3aKOHHBIX MPEACTABUTENICH ) 00YJAIOIIUXCS — I10 TacTopPTY;

0) mepeperucTpaius MmoJib3oBareseii ONOIMOTEKH MPOU3BOIUTCS €KETOJTHO;

B) JIOKYMEHTOM, TIOJITBEPKIAIOIINM IIPABO MOJIb30BAHUS OMOINOTEKOM, IBISICTCS
YUTATENBCKUN HOPMYIISp;

B) YNTATEILCKUA HOPMYIIIp GUKCUPYET ATy BBIAAYH TOJIH30BATENIO TOKYMEHTOB
u3 (poHma OMOIMOTEKN M UX BO3BpAIICHHS B OMOIHOTEKY.

38. [lops0K 1OIB30BaHUSI A00HEMEHTOM:

a) TIOJIb30BATEIM UMEIOT MPABO TMOJYYUTh HA JOM W3 MHOTOTOMHBIX W3JIaHHA HE
Oosee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHHUKH, yueOHbIE TOCOOUS — YUEOHBIHN TOJ;

— HAY4YHO TMOMyJIApHas, IMO3HaBaTellbHAs, XYyJIOKECTBEHHas uTeparypa — 1
MECHILL;

— MEepUOANYECKUE U3JJaHusl, U3/IaHUs MTOBBIIIEHHOTO cripoca — 15 nHe;

B) MOJIB30BATENIM MOTYT MPOJIJIUTH CPOK MOJIB30BAHUS JIOKYMEHTAMHU, €CJIM HA HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX TOJIb30BaTEIICH.

IopsiioK MOIb30BAHMS YUTAJILHBIM 32JI0M:

a) MOKYMEHTBI, TIpeIHAa3HAYCHHBIC TSI PaOOTHl B YWTAILHOM 3aje, Ha JOM HeE
BBIIAIOTCS;

0) PHITMKIIOTICANH, CTIPABOYHUKH, PEIKHUE, [ICHHBIC U UMEIONINECS B €IMHCTBEHHOM
AK3EMIUIAPE TOKYMEHTHI BBIAIOTCS TOIBKO IS paOOTHI B YMTATLHOM 3aJI¢;



